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Visitor Operation Process
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2、Apply For Pass
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1.Register And Log In
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Account Register
1.Google Chrome 80 or above are recommended

2.Backstage link: https://www.caexpo.org/register-type 

3. If you do not have an account , you need to open the login page and click “register”:<1> select “Visitor”; <2> fill in 

information.
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Enterprise can log in the workbench by account and password or verification code. 

Log In

5



Exhibitors need to complete information when first time log in:

Step 1.Complete and confirm the enterprise information.

Complete Information
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Step 2.Choose the category that you are interested in.

Select  Intention
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Confirm Information
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Step 3.Confirm information and if you need to modify , please click “The previous step”



Enter the home page ,put the cursor on the account name and click “Workbench” to enter.

Enter Workbench
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Check Enterprise Information
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Enter the workbench and you can check enterprise information.



2.Apply For Pass
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Create Staff And Apply Pass
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Click “Create” and then fill in staff information and select pass type.

Note: The first time exhibitors apply for pass , they need to fill in contact details and verify.
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Withdraw Pass Application
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Click “Personnel list ”, select the personnel who need to withdraw the pass application, and click "Edit" on the right side. In 
the popup page, you can edit the information of personnel and withdraw the pass application..
Note: it can be withdrawn under the status of to be review,. But it cannot be withdrawn under the status of “Under approval”,
please contact the sponsor to reject the review if you need to modify.



Personnel Unit Change
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If encounter the situation that “This person has been entered into other companies”, you can initiate a change request . 
After that company agreed, you can apply pass for the person. You can check related information in “Personnel unit 
change ”.



THANKS
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